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Tender Reference:  AD24.AZ.BAK.002 – Procurement of Vehicles
Purchaser		MAG – Azerbaijan (Mines Advisory Group)  / The branch of "Maynz Ədvayzeri Qrup" organization in the Republic of Azerbaijan
Language		All documents regarding this tender will be in English.
Tender Costs         	MAG shall not be liable for any costs incurred in the submission of any proposal.

Documents included in this Tender Pack
· Tender Instructions
· Annex 1: Invitation to Tender (Advertisement)
· Annex 2: Technical Proposal and Compliance Statement of Specifications and Tender Terms
· Annex 3: Financial Proposal Template
· Annex 4: Supplier Registration Form
· Annex 5: MAG Policies and Statements
· Annex 6: Contract or Framework Agreement Template


	1. Tender Timetable




	
	Activity
	Date

	1  
	[bookmark: _Int_yjZ7tJ74]Tender publication and Invitation to Tender. 
	23 February 2024

	2
	Clarification period end
	04 March 2024

	3
	Deadline for bids submission
	07 March 2024

	4
	Bid Opening 
	11 March 2024

	5
	Committee Evaluation of Bids
	13 March 2024

	6
	Tender Award Letter / Regret letter
	19 March 2024





	2. General Instructions



Tender Publication

This tender has been published in the following channels:
· MAG Website
· IAPG Website
· https://tender.az/ 

The Annex1 - ITT – Invitation to Tender, contains a copy of the published information.



	3. Tender Application



Bidders interested in participating in this tender must:

· Submit a Technical and a Financial proposal; see the Submission section.
· Comply with MAG mandatory Policies and Statements for Suppliers and Contractors included in Annex 5.
· Allow a visit from the committee members to bidder’s premises when required.



Submission Address

The default method for tender submission is by email to tenders.az@maginternational.org.


Submission instructions
The Subject of the emails must comply with the example below:

· E-mail Title: COMPANY NAME - AD24.AZ.BAK.002 – Procurement of Vehicles
· The bidder’s sender email address must be from a dedicated domain that can be unequivocally recognized as associated with the company. In case the bidder does use a generic email address domain, i.e., @hotmail.com or @gmail.com, proof of company documents such as invoice or quotation including that same email address are required to validate that their email address is official. All proposals sent from personal or non-valid email address will also be verified via the vendor registration process and in such cases where there is any doubt regarding the authenticity of the personal or non-valid email address the bids will not be considered.
· The attachments can be sent in a compressed format. Only ZIP and RAR are accepted.
· In case of technical issues related to the size of the email, the bidder can split the content and send it in multiple emails.
· In case multiple proposals are received from the same bidder, only the last ones before the deadline will be considered.













MANDATORY DOCUMENTS LIST

The Submission should include the following MANDATORY documents.


	
	MANDATORY INFORMATION
	Description of the content

	1
	Annex2 - Technical Proposal & Compliance Statement of Specifications and Terms 
	

	2
	Annex3 - Financial Proposal Template
	

	3
	Annex4 - Supplier Registration Form.xlsx
	Including the acceptance of Annex5 - MAG POLICIES and Statements

	4
	Certificate of Registration
	Qeydiyyat şəhadətnaməsi

	5
	Copy of Tax ID / Tax Number
	VÖEN Şəhadətnaməsi nömrəsi

	6
	ID of the Owner or Authorized Manager
	Rəhbər və ya etibarnamə üzrə şirkəti təmsil edən işçinin Şəxsiyyət Vəsiqəsi

	7
	Extract from Register
	Reyestrdən çıxarış

	8
	Detailed List of Make and Model of the Vehicles offered as per the Annex3 and in compliance with Annex 2

	
	Including:
· Product information booklets
· Technical specifications sheets
· Certificate of Origin


	9
	Annex6 – General Terms and Conditions
	Signed and Stamped by the supplier indicating of acceptance. These Terms will be added as an annex to the final agreement at the contracting stage.




[bookmark: _Int_Suhd5mIg]The Submission might also include any of the following NON-MANDATORY documents. They represent the Bidder Capacity Information and are scored, as described in the next section.


	
	NON-MANDATORY DOCUMENTS 
	Description of the content

	1
	Audited Accounts
	A copy of audited accounts for your organization for the last two years of trading.

	2
	Active Customers
	That your organization has at least two current customers providing similar services. An example Purchase Order / contract with international organization or well-known company dated from less than 1 year ago is required as evidence.

	3
	Data on business activity volume and capacity to deliver the product/service requirements 
	Information regarding maintenance workshops and locations. Bidder must provide proof regarding such information (e.g. proof of ownership, address registrations for workshops)

	4
	Three satisfactory references of customers for whom the same type of services was provided; MAG reserves the right to contact these references, without notifying the Tenderer.
	Submit the name, e-mail and phone number of the references.






Clarification period
Bidders that require any clarification about the tender process can refer their questions to the following address. 
	Email: questions.az@maginternational.org


When requesting clarifications, no reference to prices can be made. No phone calls or instant messages concerning this tender will be accepted to the MAG office or to any MAG staff. Bidders trying to contact MAG by other means different to the provided email address will be automatically disqualified from the process.
Answers to the individual questions will be anonymized and be shared back to all bidders that have submitted a proposal. 


	4. Tender Process



Bids Opening Session 
The Bids Opening session is not public. MAG will undertake assessment of bids using a documented process. 

Committee Evaluation of Proposals
Only bids that have been accepted during the Bids Opening Session will be considered for evaluation.


The evaluation of the bids is regulated by MAG Internal procedures. Each section contributes to a % of the total score, as described below:

	Technical Evaluation, based on:
· Annex 2: Technical Specifications and Purchase Terms
· Make and Model of the Vehicles
· Delivery lead time
· Bidder’s Meetings and visit to Bidder’s premises (when applicable)

	40% 

	Bidder capacity evaluation, based on 
· All the Non-Mandatory documents submitted as part of the tender.
· Documents included as part of the tender.
	10%

	Financial Evaluation, based. 
· The itemized fixed unit price for each item quoted in Annex 3.

	50% 



Bidders must not use abnormally high or low rates or prices. If, in MAG’s opinion, the overall tendered amount is abnormally low or high, MAG may exclude the bidder from consideration to undertake the project.
MAG’s decision on whether a tender is compliant will be final.

Negotiation, Award, and non-exclusiveness
· Within the bids technically and administratively compliant, the evaluation committee awards the market to the: Most economically advantageous (offers that may not be the cheapest in money but that have the best quality or service/price ratio) in compliance with the principles of transparency and equal treatment for potential contractors).
· MAG reserves the right to negotiate, accept or reject any or all proposals and quotations at its sole discretion and to pursue or act further on any responses it considers advantageous. 
· MAG reserves the right to award the contract to one or more suppliers. MAG has the right to negotiate the best and final offer.
· Supplier Vetting: MAG will evaluate the suppliers following the MAG vetting system. Suppliers that do not meet the vetting requirements will be disqualified.
· [bookmark: _Int_p3IXeWLs]Failure to deliver: This tender will not constitute an exclusive contract and if the supplier cannot meet the specification, then another supplier shall be sought by MAG for that purchase.
· Termination: MAG has the right to terminate agreements arising from this call for tenders at any time.
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